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Hokusei Gakuen Junior College English Writing Lab

Our writing lab provides face-to-face writing instruction. You can bring your
essays, reports, speech drafts, and any kinds of written texts to the lab and
experienced tutors will help you develop your writing.

Writing tutors Will

answer your questions.

help you organize your essay.

help you revise your essay.

help you find better English expressions.

Writing tutors cannot

do writing assignments for you.

proofread your writing. (You should proofread before coming to the lab.)
find all the mistakes and errors in your writing.

(Tutors will discuss major points to be improved in your writing.)

How to meet your writing tutor |

0 English Writing Lab schedule is posted at the Kyouzai Kaihatsu shitsu. (Building A
6F)

0 Schedule your appointment at Kyouzai Kaihatsu shitsu one week in advance.

0 Come to the lab on time.
(You have only 20 minutes to talk with your tutor so don’t be late.)

OO0 Bring typed papers.

0 Be sure to proofread and revise your paper before coming to the lab.

/Dr'op—ins (No appointment visitors) \
If there are some openings in the
schedule, you can stop by the writing lab
and ask futors some questions in English.
It is a good chance for you to practice

Gnglish speaking. /
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2nd Year English Composition Check List 1st  2nd  3rd  4th
Student number class Date checked  ____ ____ ____ ____
Student name Checkers name ____ ____ ____ ____
Are all your paragraphs in paragraph style? O O O O

(BETOBEEEIRRT VT 70X E L o> TWVET )

Does each paragraph have a topic sentence? O O O O
(FRNZNOBECIE Y7 - BTy ATEERLTOETH)

For each paragraph, do all sentences relate to the topic sentence? [J O O O
BEONEFIFIETIE Y2 - BTy RAICHET S XETT )

For each paragraph, is there more than one supporting sentence? O O O O

BHEZLICIE Y7 - By TR T LAY R— BT AR EER T ET )

Is there an introductory paragraph? O O O O
Arrvm&rvaroBEEiTdY 3 0)

Is there a concluding paragraph? O O O O
(OB ITH L £ 5)

Is there a mix of simple and complex sentences? O O O O

(XL \EX oM HFREDRLTWYET D)

Did you check your punctuation, capitals, and plurals? O O O O
(HFmR, RXF - /hXF, BEERLE, MEORROVNHEREILE L)

Did you read your composition entirely in one sitting at least once? [ O O O

ENPoREETORE b —EEHELE L)

Comments:
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Student Number Student Name
Date Time
Student was..
[J on time [ late [J no show

Tutor Name

Title of Assignment/
Topic

Class Name

Corrections/

Revisions

Comments/

Suggestions
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[Abstract]

Establishing and Managing an English Writing Lab:
Possibilities of Writing Tutors Program

Kyoko MORIKOSHI

An English writing lab was set up at Hokusei Gakuen University Junior College as
a pilot project in 2005 with a grant from the Ministry of Education, Culture, Sports,
Science and Technology. Since then the lab has been open from 9:00 to 17:00 every
day, for about ten weeks each semester. This paper reports on how the lab was started,
and what the difficulties and problems were in managing the writing lab in Japan.
The idea of writing centers/labs is unfamiliar to most Japanese students, so it was
quite difficult to introduce this new concept. The students were usually passive during
the sessions, though the basic idea of the writing center is that students and tutors
work collaboratively to help students learn to be better writers. There were many things
that needed to be decided in order to manage the lab effectively. Guidelines for tutors
were necessary to provide good sessions to all students equally. More tutor training
and discussion between tutors and teachers was necessary to improve the lab. This
paper also discusses the possibilities of the writing lab as a self-access center for
English learners. The tutorial sessions are done in English so that students enjoy
conversing with the tutors. Besides helping students’ writing, the tutors were able to
give support in every aspect of English learning. English writing labs can be a great
place for Japanese students to learn not only English writing, but also to communicate

in English.

Key Words : Writing Center, tutors, English as a Foreign Language (EFL),






