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Dear Sirs,

The Phest quality of the FARMERS jam and marmalades
“are known “in the world. Please refer to the enclosed “our
®price-list and order form.

' Yours faithfully,
ATIEfR
Dear Sirs,

The high quality of the FARMERS jams and marmalades
is known to the world. Please refer to the enclosed price list and
order form.

Yours faithfully,
(1) quality & ##i3 2THAFiZ best TiZ% < high TH 3 (ausr—
avOED),
(2) FEFE (quality) BB TH ISP 6, be@FlTare TR is TH 5,
(3 known{Z#E < BIEFIZ, ZZTidtoTH S,
@) #AfFenclosed price listizff < LEFthe & ourid, EHoh—
DDHEHND,
(5} ZZdpricelistiz2BTH D96, N1 7+ THEIZRW,
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Dear Mr.——:

Please forward “"me_ your portable PC Penta 250C
quotation and catalog.

We would like to request that your reply arrive no later
than November 7.

If you have any questions regarding this inquiry, please
Peontact inguiry@ hokusei.ac.jp by E-mail,

Sincerely yours,
FTIE#
Dear Mr—:
Please forward us your portable PC Penta 250C quotation
and catalog.
We would like to request that your reply arrive no later
than November 7.
If you have any questions regarding this inquiry, please
contact us at inquiry@ hokusei.acjp by E-mail.
Sincerely yours,
1) EVRALE—THEOE,»E5, A (me) TR Yz (us),
EEE LT,

2 EFBBLPBIFA N7 FLVARKERTIHORERR,
Tcontact+ A+atFEERET Rv A, 292 H05HETHS,
RS EREE RS SRR EEEEEEEEEEEESE S E S SN

FRE3)
Dear Mr—
Thank wyou for your inquiry of October 18. We are

pleased that we know you are interested in our product.
(2)

(1)

As you requested, we
quotation and catalog.

enclose “’subnotebook computer’s

Sincerely yours,
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Dear Mr.—

Thank you for vour inquiry of October 18. We are
pleased to know that you are interested in our product.

As you requested, we have enclosed our quotation and
catalog of the subnotebook computer.

: Sincerely vours,
(1) THEi->TELLES, OTHDh b, pleased to know 52,
(20 = Z T, encloseiXdRTETHWS,
(3 #AEHoAF (computer) DIFE, FHEHK (s) Tkl [of+4
#H] THRERRERTOSLBETHS,
T EEE R EEE S EEEEEEEEEEEEEREEEES TS B S
BRRR4)
Dear Mr.——

If you can order 20 units or more, “'Penta  250C offers to
you Punit price 200 dollars including “’fare and insurance to
your harbor.

We look forward to hearing from you.

Sincerely yours,
FTIE#
Dear Mr—

If vou can order 20 units or more, we will offer Penta 250C
to you at the unit price of 200 dollars including freight and
insurance to your harbor.

We look forward to hearing from you.

Sincerely vours,
(1) offerd2EEiITweTHY, HHELLRDOMPenta 260CTHS.
TWieLELE 5 ERERROWIITEREAT S,
(2) priceiTiXBER at BLETH S,
(B Tz TIREWEETHING, fare (FHE) Tl
EEEEEEEREEESEEEEEEEEESESEEEEEE SIS
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FRED)
Dear Mr.——

We received ‘Vletter for Penta 250C of October 26. We
regret that “this price is “rather expensive for us to buy. “’But
if you ®give an extra 5% discount, we would be able to purchase.

We look forward to hearing from you.

Sincerely yours,

ATIEH

Dear Mr—

We received your letter of October 26 about Penta 250C.

We regret that the price is a little high for us. However, if you

could give an extra 5% discount, we would be able to purchase.

We look forward to hearing from you.
Sincerely yours,

1 EBR rRALSOT, letteriTiEvour H82<, for Penta 250C T
IR AREH LS OT, for & aboutizf 2 5. your letter of
October 26 T—DDFBRBEHEER LTV HDT, about Penta
B0C I FDOHRAHITER.

2 XAROFTEERNRERIIRENTHBOTHIUEL, this pricek
EZ5M, ZITIRES TRy, £IZT, the price (of Penta
2%0C) LBOTHD, :

{3) expensivelZFEMICH L THE I, price (i) X L Tidhigh &
A3, £k, ZOBEFEEHTS OK rather TIXEEHLRREL
2HE2TLEHSDT, alittleizfRz 5,

@ but TEXEREDHIORRIAAVESNTNSEOT, however it A
Do

5 EfiicwouldBH Y, EEEOLLRHIOTHLPD, "HLHR
BOTHIUT L IR TIEIC could 2R3,

FEEFEREEEEEREEEREEEXESEEERES £ 555 55 E
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Dear Mr—

We ordered “’20 units Penta 250C on August *'31th “as
the shipment of October. “’Although we have never received the

goods. _
Because we need “’the goods immediately, we are ‘mm'
that if we “'will not receive the shipment within 10 days, we
cannot help but cancel this order.

Sincerely yours,
AT IER
Dear Mr.— !

We ordered 20 umits of Penta 250C on August 3lst for
shipment in October. However, we have not vet received the
goods.

Because we need them immediately, we are sorry to say
that if we do not receive the shipment within 10 days, we cannot
help but cancel this order.

Sincerely yours,

(1) "Penta 250C & W HHEE20E, LWnd 2 LARDT, 20 units of
Penta 250C L ¥ 5,

(2)  T31H, ZRFBTHR T thirty-first 22 Y, 3lth L3R v {Rnz
EBARD,

(3) AXFEOERTETLE LTITFHEDNTHS,

(d) althoughiXfé BHi2IE 2 EHEFTH D,

5 FIDOXITH 5 the goods B EHBVIETOTEHRL, ZZTiihs
Flthem T3it 5,

6) TthatBlFOZ LEBRRIFRIERGRNWI LIARIBTHD, L
5T, sorry to say & T B H AN,

7} FHAOwIllE, RETRACEZOBRKLZY, THGTHS,

EE R EEEREEEEEEREFERES EEEEEEEEEEEEE T
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FRAE(T
Dear Mr.——:

I regret to say that we cannot help
chiller “for a strong yen recently. We are going to “'do by
“$5,000 per unit. The new price s set at “’$170,000 and it “®is
effective from the first quarter of 1995,

If you have ‘“some questions about our pricing policy,
please contact “us.

“'rising the price of our

®Your sincerely,

ATIEH

Dear Mr.— !

We regret to say that we cannot help raising the price of
our chiller because of the recent rise in the yen. We are going to
do so by US$5,000 per unit. The new price will be set at
US$170,000 and it will be effective from the first quarter of 1995.

If you have any questions about cur pricing policy, please
contact me.

Yours sincerely,

(1) riseiZBBFETEMELRSZ LixAv., #2C, BFA O raise &
BIAFz Ui raising W5,

2) BAoEMmOforid, MOhEEFCTLAELRY. ZI T
because of 5. Blfd D recently TIZE 1. £2 T, "BED
% % the recent strong yen & Li=Ws, o4 —3 3 22 HED
B3, the recent rise in the yen &#d>the recent increase in the
value of the yeniz3iuf, Z oMEIMETS.

3 ZZToRARRIZdo T4, dosoTRiFhER &R,

@) TRFA, OFPIIUSS LT3,

B HEFRINPELROEPL, EROBHROwWIl2H5,

6) BRERH-THBRLWIZELTRRVWOT, i Clany #8105,

(7) 22T, "HAORIKESE LHERLTmeTI,

B8 #EFiZHD Yours iE, EEEIZiE I am yours ¥4 I remain
yours OFIHD2EPEBEINRN TR LOTHDE, Your T
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Dear Mr—:

The other day, we bought three chillers from your
company, but “that bill is higher than “original estimate “at
$1,000 per unit. Please check ““for what reason overcharge, tell
us Pthat result ®’urgent.

As our policy, we cannot pay “overcharge.

Yours sincerely,

ATIEfR
Dear Mr——

The other day we bought three chillers from your
company, but your bill is higher than the original estimate by
$1,000 per unit. Please check for what reason we were
overcharged, and tell us the result urgently.

As our policy, we cannot pay an overcharge.
' Yours sincerely,
(1) ZoX 5 RFEAHIEK that AT,

2) fIEFRLTHWESPHEERDIEND, theBSHE,

(3) PE - ZELPRITHIBEN by RS,

@) ELWHOBITHSE TS, ZOMOFEZyou kv dbwelz LT,
overcharge MiBENFEE > SHRIZTHERIFE LV,

(5) BEF tell 2 EHiT D OEI S, BIFO urgently DFHHE I,

6) overchargel3¥ A bNDEFE LTHRS OT, AERFD an 23t
<

% sk ok sk sk sk sk sk sk ok 3k ok ok ok ok ok Rtk osk ok ok ok sk sk ko sk ok ok ok ok ok ok

FHEO)

Dear Mr.——

Thank you “to take time out from your busy schedule
and “give me a tour of your Palo Alto Research Center. We can
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(2)

changes our business.

(4)

understand that information technology
DAfter this we want to consider further
your information management system.

about introduction of

Sincerely yours,

FTIE#

Dear Mr—— .

Thank vou for taking time out from your busy schedule
and giving me a tour of your Palo Alte Research Center. We can
understand that information technology will change our
business. Now we want to consider further the introduction of
your information management system.

Sincerely yours,

1 »AZL (~) TA {you i@+ HFHIT Thank you for~T
BH5. forBHEFTHDOENPG, take & give TEEFITT 5.

20 changeT2®MiL, ZWHh LN L0 TREERTWIIALETS
Do

(3) ZOXIRT 44, % after this &3 3 DIXAFEY, from now on
T30, HDINEHRICnow ETHOTIN,

4 T~E2WTy LI AXRBERLEINTRAR L2, consider
about~ TiZ# <, consider~#1E L\ . introduction iZiX, [BE O
BT the 241t 6.

R E R R EEEEEER EESEESSEREEEEREERERES

E )

Gentlemen:

I'd like to apply for vour position of office clerk you
advertised “Pon The Asahi My major is management ®at
Hokusei- Gakuen University and ‘“I'm going to graduate “my
school ®in next spring. ‘"I'm enclosing “’herewith my personal
history

personal interview, ‘“T'd like to call on you when you are
[&:H)

and please refer to it. If you can give a chance ®of

convenient.
Sincerely vours,
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ATiETE

Gentlemen:

I would like to apply for the position of office clerk you
advertised in The Asahi. My major at Hokusei Gakuen University
is management, and [ am going to graduate next spring. I am
enclosing my personal history for your reference. If you can give me
a chance to have a personal interview, 1 would like te call on you
when it is convenient,

Sincerely yours,

(1) 74—=ARETVFALZ—TE, ZTOX5REBRBIIHFE LA
"AN

2} THET, LSS OnewspaperiZff < AiEIIZ, on TiXA <
InTHD,

8 Z oMEFEDIZmajor # BT LHOTHLIPEH, FORAIHE-
T,

{4} SCHRA & ¥ TE 20 Tmy school ITAFE,

{5) next springiXATEHAZ LOBEATHSPE, in M50
BNTHD,

6 "ZZRAETS; LS BWET, 2> Tikenclose herewith 3
EVRAL X —DRERNTH RN, SETREDNS LOERHROT
FHOAEZROBE TR AR, 2012 —OFHERES, X
EHR O Gentlemen: THHI LXbEH LW,

(7) ZoXRBILRWERWW, HATEBETSRDL, for your refer-
ence £ %35,

(8) chancedDanir—yavBRRV. £IT, FREATEHT
LRBIZELD,

9 "HOEW BEFBITR-T, Fhvhconvenient (SO LY
LRRDBFRE L oYM L TEBARFIER LR, TIT, you
2EFEITHOIRBBNTH S,

ok ok ok ok ok ok ok ok sk sk sk sk ok sk sk ok ok ok sk ok sk ok ok sk ok 3K ok ok ok kK

P EDOFEDRRFAICRLNEBY DL, 33a=b—varvk
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EUSHETZ L OTIERVY, 5% ERICBh 3 TiEOH 2 Lo
7. ERCHEHROBYIX, AEATHAL Eaeblhi{ A3 tnT
v, ¥, BXRLEROBEIROWTERL, WAWSREENEMmO
BEMASDOETELLFE3DObERRI LTIARV. £ LTR, an
r—a ORBERDLERS 2R D Z L HENSELER T
W LEZ TS, LkpL, BEBYROMEHEBLABRTIENIA
BAEZ i, ELVWEESFIIL 51252V THA 5,
FOMBTHEVSEBREG5 2500, ZORIEEORLNTELH-
7za '

EHEREEAETL, REMERL 4ok bWIEHBOL AT
IFEHE., BB LEEOL S RERICRDIOPBEP TP > TEL
OTRITNEERTH D, PVFATRERZIBIEELLOTHDS
DFEH» G (Peter Strutt 1992 © vii)), HEM L IS XFBLBR LA
ELSRBIFWETDH L LT, UELH LECHTL 28RAD
BEHEDPLEBIZKRODZ EBLETHS,

EFHOEOFEHICERY B LEWIZRI L by BB LN b
BLEETEehoTe, FFERLOREASTORM SHXHY, BELD
HNELEESLRR D, —BIZHETERr ol bThHE, ETL
50k, BREOMERELRICONSEOE L OERIIFL2ENES
Nibnws i,

FEORHIRRIIBE o, WHIGEBNWSZ EEH-Th, 2BHE
EDPERERTERE, LI AR TEZFEENTHI NS5 B L
21X, WELOMIODPRNOTHEME, LENRNTEZ LALE
&HTHoT.

IV FEORE

1 Fuy—HRE

Bk OHEE (1994F128 i) Iz, EVRALF —REIZE LT,
(VBESEE, 298, QFHIOLEM, WDFEEE, O4HAPLTVI—
MR DZEDORIGERE L THIc, Torir— MNIREORBICELA
TEEL, ZOHTHEUL L. KT, ZOERERIZLTHIT S,
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BET S A ERy 7 A
N (48) % N (34) %

(1) #SEITXY 5D,

FEEITH LW 5 10.4 5 14.7

L 26 54.2 17 50.0

Y 14 29.2 12 35.3

SLwn . 3 6.3 0 0.0

EFIZH LW 0 0.0 0 0.0
2 ARIY 5 H,

et A 1 2.1 2 5.9

e 9 18.8 5 14.7

iH 37 77.1 25 73.5

IR 1 2.1 2 5.9

FER RN 0 0.0 0 0.0
(3) #|Y OFTIERHEDR,

O 44 91.7 33 97.1

TE 0 0.0 0 0.0

FhbhrlLEIRN 4 8.3 1 2.9
) BHREERE 5.

EHFICHE 10 20.8 3 8.8

Hik 3 64.6 24 70.6

EhLEEELRN 7 14.6 6 17.6

bl 0 0.0 1 2.9

FofelERL 0 0.0 0 0.0

Frhr— hOAEHEK2WT, RICEHT S,

1 # % &

BERBE LVWERBUELONERY ZAD3LDOKRT, LN, &
ERIHE LY 28bETOFERLRELITWEI LN, REET
BETADICP VR LIRS PELDE, FO—FT, BY LTS
LhOBFIGNBODT, BEOL AL LTI, LifoZEizdSbhiEk
B> THWAEEALS. BEPEEZLS P LT OLERR UL,
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2 2 #

REORBDPRNVWETZLONIAT, BUANRTEIELTWS,
' & TRERIZEV, TR2ETHINL, BELES ZEORIR
EEDFNTELRT, ARELTRBERLISTHS I,

3) mEIDLEH

BYOITERFEE LELOREETH . "FhhEbELR W,
MBo5&, THE, BOEERETND, ZOEWEMEIL, BElOFEN
FHEIZE>THERLOTH R EERLIIV. X DI bl nRE
LD WeF LA LT, EANRHEORD &rBHRIOM
FrEfRfL, TRRADLIELWREARR L, £k, 240icHE
ZOBKRBIZIZEF/LAR 2 TWT, BHOd L2 8 2hidgood,
very good, excellentZ2 X Ot LOEFEREEFLDI 5 CLE. 2
5 LIe HEMSETIE 2 B guolid 5 L s #ic e o b o b Bbh
B, ¥fe, REHOBBEEIT L > TAHAIUE, BYVOITEZ #LHEAD
RIFHERDL0T, FlTRELoROPpbANRY, BYFL LT
X, BHIOERSHOLNDFER L 2T,

@ A %

BREABEVHRLEBUELOR LA, "Eof{ERL) e
DT ZEND, EURALZ—ORETER TR >T7 LARZ 5,
THX b TIEEICHR 2ADET, HELEO%ICED, B
25 2T HELT, $ES S Az TERICHEE, 2RSS T,
BEITACLDASOLWRETh R L X5 ThB, LRI,
B E5LLBLR V] ROWTIHEETSR (14.6%), 264
(17.6%) Tdh T,

2 2EGOaAVE

RIETY 7 — ORI TEESHTOEY, 3, BERE2{WTL
Boftdld, EVRALZ—HERBALTEKROaA Y MEFELR
.
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*HREHOY PRAL Z — OSBRI AMTE > THERET L

FEVRALVE—2BHDEH5ERDITLIEFRICLE-TETHH

BRI LEEBVET. ,
*LTHRIBNOHIZART, HEER R THERELE
L.
*HELWREL D, BWREV Y-S0k 5 TEHEP ok,
*HAEXOWETERLE L.

* AXBLERREECRTIONHE LT,
kb ]{@LIof. HOOEFHOREEZBWALERE L.
REURRALF—DRBETHRICRLIOND S 5200k E L.

ESPH#ERLTE VR AV —EHERESRCEALLZ &1,
BETELLFEMENTWBZ e80T, 727, BESHLAXS
LWV HE T EOFAEIITERIN P ol k5 Thd. BLWHEHI
DT, HEBER TP - Y LHBORTHREREMZ R LED TH
Lntns b Thad, FL, ZOFETRIBEIRTI LM
L<, HOIEEHEI ANDSEMAERL 2D, ZOMELEETS
ik, WAOZERECEREOBRENKRBEL NS Z LiTDM, Th
PEBZB&SICIAHRENTOEMEETHLTS LI DL —2DKHE
THAH5. LHLaEL, AIESc+ o2 vIR TR,
ESP MRS/ L FNICH L TE 781 O— R e TN ORE %
FIFHZIT 5 0ix, RIIVEENRED LI Z L,

BEORNZRAZOE>OA AT A—2 -, BEEL LTSN
NANBLLDERIE N Lich s 2 2, #3ENH LRI,
FhEFER L TR ER LR W Z Lt s, BBESE (1994
3) kg, BoROEEINRVERLTEY, £5LEEBEE LKL
FALIUT R Y ERAREZESABT R0 LY, FOREHELAT
NWBEENRSNEN S, RV, BLTEHEL A/ LiITHERN LY
HSWMROMEHRERVESTE. Trr— MERMLIZ, BESE LI -
b ot, B U TRERSLEY, ThivichiEchoTel
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BATHWDIEEREP T ENREL D, FHENPHFHUSLTENLE
TET, ZOEVRAL X —ORBEBENRZ Y OBV LB T LD
L ZETHAH,

FEPHELLT—ATIRI2EREboTE b aEb . HADE
ERIBCTHREA 22— B L - diEh, 22 TliET24
A of, £, MXERIWVWIBRFBRELLIVHELILTNHS
MhdHd. MOBRZLEHFBONOTIRBEWIENI EEBEH- T,

V. HIXERM, S DB

1 fXHEROHBE ST

HARIZ BT 2% ESIE, SRMICRIDEERICIE T 0 ARz
D5, TOMIZAZOPHBERFEXTH D, HE v EFLHRA VB
Tk, FDCERTEAMNARBERT 2N, HAPETED L5105
&, BAORETERTSZILCEAKEER 5. MEXERLRZITN
i, fTLRFEFSARKEETS, ZOLALTL, BREELTANIE
HBORBHILIBWOFEZ LI L, #LT, HELPEHHERS LT
Y, BELSHZOMERNBSLELRS, ZORBOL~ATE, &
BRI Z Lickhd, REREVRALZ—LZOREKD
LSBT 50, AMELTOY PR AL #—THIIRMOL L
DFCERBE D TR TR D Loz,

#-TC, ESPHELLTOE YR AL ¥ —BERHES- 2984
LiFDid, EEOEBRBLSHVETLLTWD Z LATHEREE LS.
ZOENES VT —TERWEERIE, REOEREE L HCRBE O
MEERL, NECHBRICOVWTLEENZL I AR Lo bEAT
RE LR bA 0. RUAER TRERMCEFITI Y ML,
BLBEWE S OREXTRZEP 0, ETETRERNEZERZ 2ICD
ZuhhRunk s, —F, HEEECEBNTELE - ERESED
EEIZONTIE, AME LTHFERREDE VR AL F —IC BRI
DHFERD LN TES, THTIHAELZRELLEVHEMNLERE
BORRICEAY LiznEd i Tiul, S04k, By bt
MleligBd, TITHEELDIFEELRE VR AL X — BT OTR
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X, ESP RSB FSNRRZL A TES 5.

LA —HBROHPWEERaY FE—A LL 5 X, BEhiciE
FiIEHTHD, i, SREZEORILEZI L LTI, Z0
HHREHBOMbENEY, FRTSHEI L - THRBICHGRE
ERLTES D EDFDZEBTEH VAR, FOHM, HEOE
UERAVEZ —OEBEEC RSN DY MEOL JIIMXERTSL D,

AAOEEXREOBGEOPLERRZNE, EPRALF—%FE
L& 543z, By CHRLRWORZOMXERTH D, LT
FRITFEDRFETHES 5, EREFNLITRLD FEEENOTHES D
e ZZTCLHI—HIOI EIRODWTHRELTHREY,

FSCHEROBROMEAR, HEFBZESBETHIRBEMICL TS
DI HIER LT ETH IR DIT, #0hoREEEEENE
SinERTLES Z &7 (FEE0EE1984 | 129), Fuocdaifid#t iz & &
ENLAe b, ZEEHNVEELLBEZEORR SIS RBERERFTOR
BT kELBEEREZLTWS, REBERAOESZIINSL 5N
Trk, BRI FETH D, FRHE, BXEBATHROWERE A
fE5BERET IO, MLEFIIFETHS., ZHICRLDIAEHH
¥teaoiz, HEOHBENE S BEREDOM LIz#RNTED 54,
MAEAKET S LW SABENKE , BEOESIIMALZFNTIOW
OoREICNT LU SRR LZY, BNET3RBOTEIBPICR
DNRLTHD.

LA Lais, MXEREEIBESNLE DINZERAEABBATHD,
BRTHRSMLEFRMELFOEERRIIBT I LT L, £ D%
FiEFLTEHIRVORIEFESL DS, #B0b5 2 0 28lIRD
DV IR ERICBN TR E Wb 0282 2 H 2 EBATLES
UhiRdeEfR 1961 0 2). BN IEONBER S EEMCTH B, RS
BEDLWHHATRALDDLEDEREH9>THD, LirL, L TIA
DTEZTELEFEDI LA ART 22 RFEBELTLEY, 1
XIROMBIIMHELTLES.

FOEROBRELEHETSITE, BEXOFRESERERZY FLT,
P L ERNAER B TRIEIEDILSEREL, X0 8HON
BBEOLIEXIZANE XL (mEEEHE 1961 1 9-11) LT 56105
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PER, REABROHFREMMBIEIIVE, RRP2TRTI0ICENE
FhdL, BEBTHEHI A TI D BRLBRENEESEL A%, L
T, BBTRINETREE - L ORWEERHT. /L, £O
N 2 E IR L TR AERE AT ThIIRA L
FBETDILLPEED LS RAERLLETD, Lok TRBNER,

BIRR & L TORRIUTIE AN < X5 RARES0ES. P

EmOXY Yy TRERLLNS, AFRE,HRE~OBELPECLS
REEE RO RFhER Sk, ZhudbR o EELEE L Shhilh
b, THAHH D, Rivers (1981 : 38l) i1k, AESE~OR 00 E
Bt (specialized art) ITETI Lo LA L, afa=tfr—ia o
#FHL Z L DEEL LHITHBRENDIARELOE LBLTNDOTH D,

Tk, MOHPLEETEL THNIEROMERRRTELDTHS
5fs, Uzawa & Cumming (1989 :184) X3 &, L -~adfiiioH
EHEFEEFFICRETEXLTERZAN LT DAERECEERL T
WEBDRERTHD LS, ZHEAFAOETZPEHETELTARDL,
EFHIBEMOOOTRNEYIZ, BREELEIETD, FXO#E
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Abstract

Out-of-Class Training in Business Correspondence
—A Japanese-English Translation Approach

for Business and Economics Majors
[Part 1]

Akira NAKAYA

The typical errors in student translations ranged from the
wrong verb patterns to the incorrect use of articles and prepositions
to the inappropriate use of adjectives and nouns, especially with
respect to collocation. As the task of translation got more compli-
cated, the quality of translation varied widely from student to
student. The class evaluation questionnaire results revealed some
positive effects of this assignment-based approach on the students,
who found that the task, though a little too difficult, was useful
and worthwhile in their study of written English. As for error
correction, more than ninety percent of them regarded it as
necessary. '

When used judiciously, translation is certainly an effective
way of teaching English composition in Japan, but its overuse
should be better avoided in spite of its favorable effects on the
composing process since the differences between English and
Japanese make writing unnecessarily difficult. As an alternative,
a controlled business letter task is introduced to show how it can
be best utilized in an Internet-based interactive setting.
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